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FI RE CHI EF

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses the position of the officer in charge of
all fire departnment operations. The Fire Chief is directly
responsi ble for the organization and adm nistration of the
departnment, for financial planning and budgeting of funds, for
public relations, and for enployee supervision and training.
The enpl oyee of this class is also responsible for directing all
operations for fire suppression, enmergency nedical assistance,
and fire prevention and investigation. The Fire Chief has
authority and responsibility to perform assigned duties
i ndependently, and is accountable to the Fire Board of
Conmi ssi oners.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned, neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Manages the total operation of the fire departnent as chief
of ficer. Devel ops managenent policies, goals, and objectives
for the departnment. Determ nes how operating units of the
department should be organized. | dentifies target areas for
i nprovenent in productivity or effectiveness of the departnment.
Reviews existing or proposed | egislation, regul ati ons,
ordi nances, or court rulings relating to fire departnment
oper ati ons.

Organi zes the personnel managenent functions of the fire
departnment. Establishes an internal affairs review process to
investigate violations of code of conduct by departnment
enpl oyees. Devel ops an enpl oyee gri evance resol uti on procedure.
Devel ops and inplenents a safety program for the departnment.
| nvestigates accidents or injuries involving departnment
equi pment and personnel. Eval uates training needs, and
establi shes and maintains the training program Serves as an
instructor for formal classroomtraining.

Oversees the supervision of subordinate personnel, outlines
responsibilities and duties, and sets task priorities and | ong-
term goals for subordinates. Hol ds formal neetings for the

pur pose of receiving informati on and di ssemi nating information.
Conducts inspections of personnel and equipnment to assure
conpliance with departnent standards. Counsel s enpl oyees who
are experiencing work problens and mai ntains discipline.

Gathers information to be used in conpiling budgets. Consults
with the governing body and prepares and submts to the proper
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authority a departnmental operating budget. Aut hori zes the
expenditure of funds allocated for departnental operations.
Manages the operation of the general accounting systemfor the
departnment. Wites requests for grants or other special funds.
Prepares specifications for new fire departnment equi pnment, and
recommends the purchase of equi pnent and supplies in the manner
provi ded by | awful authority, keeping such purchases within the
est abl i shed budget.

Devel ops and i npl ements an emer gency management system Directs
and controls fireground operations, including equipnment and
personnel assignnents, strategy, comrunications, and the
reeval uation of decisions as necessary. Directs the handling of
ener genci es involving hazardous materials, assessing risks to
community, and determning action to be taken to contain or
control the incident.

Oversees and utilizes a systemof information managenent for use
in the admnistration of the departnent. Supervises the
preparation and mai ntenance of department records and reports,
reviewi ng records and reports conpleted by subordinates, and
periodically inspecting record-keeping systens and facilities.
Personal |y conpl etes all forms, records, and reports required of
t he appointing authority.

Pronbtes a positive public imge of the work of the fire
departnment in the daily performance of duties. Coordinates the
work of the department with related federal, state, and | ocal
agenci es. Acts as official departnment representative to the
news nedi a. Wites letters in response to witten or oral
requests addressed to the fire departnent. Handles conplaints
from the public concerning energency and non-enmergency fire
depart nment operations and procedures. Delivers talks, |ectures,
or denonstrations on fire prevention or related fire protection
topics to schools and civic organi zations.

Directs a program of fire inspections and pre-fire planning.
Oversees the i nspections of buildings to determ ne the existence
of potential fire hazards. Discusses inspection findings with
bui | di ng owners and managers. Collects information for pre-fire
pl ans by visiting business, schools, and other places of public
assenbl y.

Directs a programof fire investigations. Exanm nes interior and
exterior of fire structures to determ ne point of fire origin
and cause. Searches for, and collects evidence, and assists | aw
enf orcenent personnel in arson investigations.

Oversees the general care, maintenance, and use of departnental

alarm and signaling systens, fire fighting apparatus and
equi pnment, notor driven vehicles, stations and grounds, and
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ot her rel ated property.

Perfornms any related duties assigned.

QUALI FI CATI ON REQUI REMENTS
Unl ess otherwi se specified, all requirenments |listed bel ow nust
be net by the filing deadline for application to the test.

Must neet all requirenments of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
States, and being a qualified elector of the State of Louisiana.

After offer of enploynent, but before beginning work in this
cl ass, nmust pass a nmedi cal exan nation prepared and adm ni stered
by t he Appointing Authority, designed to denponstrate good health
and physical fitness sufficient to performthe essential duties
of the position, with or w thout accommodati on.

Must have and maintain a valid Louisiana driver's |icense.

Prior to confirmati on, nust obtain and maintain certification as
EMTI- Basi c.

MUST MEET ONE OF THE FOLLOW NG THREE QUALI FI CATI ONS

El THER

Must have a bachelor's degree in fire science, fire
adm ni stration, business adm nistration, public adm nistration,
or a related curriculum and at Ileast five (5) years of
progressively responsi bl e experience in fire service positions,
at least two (2) years of which nust have been in positions
whi ch include adm nistrative or supervisory responsibilities.
Fire service experience must include work in positions which
woul d provi de background in fire prevention and investigation,
fire training, and related areas of fire departnent operations
and managenent .

OR

Must have an associate degree in fire science, fire
adm nistration, or a bachelor's degree in an unrelated
curriculum and at |east seven (7) years of progressively
responsi bl e experience in fire service positions, at |east two
(2) years of which nust have been in positions which include
adm ni strative or supervisory responsibilities. Fire service
experience nust include work in positions which would provide
background in fire prevention and investigation, fire training,
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and related areas of fire departnment operations and nmanagenent.

OR

Must have a high school diploma or a valid certificate of
equi val ency issued by a state departnent of education and at
| east nine (9) years of progressively responsi bl e experience in
fire service positions, at least two (2) years of which nust
have been in positions which include admnistrative or
supervisory responsibilities. Fire service experience nust
include experience in fire suppression and rescue, and my
i nclude work i n positions which would provi de background in fire
prevention and investigation, fire training, and related areas
of fire departnment operations and nmanagenent.
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